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                      Section 1: Tax Department 
 

 

 
Location Reports- Daily | Regional | Retention 

 
MAXTax Software can run reports on client data, aiding tax preparers in 
management of their office(s). To run a report, use the following steps from the 
Welcome page: - Click Select on the Reports line. TaxSlayer Pro Web displays the 
Office Reports page: 
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Click Select for the report you want to run. For purposes of 
this topic, Federal Transmission report.  

 

Software displays the Report Menu page: 
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Definition and Data associated with each report: 
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For this example we will run the In Progress Report: 
Access Office Reports 

• Federal Transmission Reports  
• Federal Returns not Transmitted 

 

 

 

 

Multi-Unit Reports- Access 
MAXTax Software Multi-Unit reports can run reports on all locations thru one 
portal providing location data, aiding managers and owners in management of 
their office(s). To run a report, use the following steps from the Welcome page: - 
Click Select on the Group Reports line. TaxSlayer Pro Web displays the Office 
Reports page: 
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